Review, Approve, and Regject the Application
Form 1288

Scope

This procedure covers review, approval, and rejection procedures for those
Application Form 1288 submitted by the States/Territories.

Policy

N/A
Responsibility
SFA LEAP Manager
Distribution
Ownership

N/A
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Activity Preface

This section covers review, approval, and rejection procedures for those
Application Form 1288 submitted by the States/Territories.

Review, Approve, and Reject the Application Form
1288-SFA LEAP Manager

1. Signonto FMSusing the SFA LEAP Manager responsibility. The
following Window appears:

E%‘;Navigatm - SFA LEAFP Manager

Action Edit Guery G0 Eolder Special Help

SFA LEAP/SLEAP Form 1288
Form 1288 for SFA MGR

+ Inguiry
SFA Account Mapping
SFA Directory Maintenance
SFA LEAP/SLEAP Form 1288
SFA LEAP/SLEAP State Form
SFA LEAP/SLEAP Business Rule
+ Others

Hemove

Close Other Forms

Form 1288 Review Process

2. Double Click SFA LEAP/SLEAP Form 1288 in the Navigator
Window or Single Click SFA LEAP/SLEAP Form 1288 and Click
the Button at the lower right corner of the Window. The
following LEAP/SLEAP FORM 1288 Window appears.
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[=} LEAP/SLEAP FORM 1 205
Bchion Edt Quary Go Fujcar Hpedl Help

LE Depariment of Eckiealicn | y o jeation to Participate in the Leveraging Educational
; i Aszszistance Partnership (LEAP) and Special Leveraging Explration Date:
Educational Assistance Partnerzhip (SLEAP) Programs 0QUIN2001

LB N 1845-0005

fanard Year A001 . 2R Status Submitied
Seclion & Stale Agancy and Confad Information I
1 State  [Calorade 3(al Agency's Mame  Colerado Commissicn on Higher Edwcation
7. OUNE 3. dailing Sddiess 1300 Broadway, Znd Floor
LEAP Contact Information SLEAP Contact informatian
4 i=) Marme Sharon son 4.1h) Mame Sharon son
5 ) Bl Adess sharon samsonEsiate oo es . |b) Ernail Adress sharansamsangsiate. co.us

fi.[7) Phong Number 3038662723
! T.la] Fax Murnber

Sedion B: State Request for Federal Fanids

E.(b} Phons Flurker J00-866-2723
T.ib) Fay Mumbsr

Section - Stale Matching Funds Swailable

Section : State Maintenance.of-Efforl (MOE)

Sedion E: Delermination of Substamial Financial feed of Stodens

Section F: Institutional Eligibdlivy Witkin State

Section G: State Program Hames and Makimums

Sectien H: SLEAP Specific Information

Section |: Aesurances and Signature

Review | Pending Cantification Apprnn | Rojoct |

FYI: Items1-7 in Section A: State Agency and Contact Information will
display pre-populated data with the most current contact information from
the information entered in the SFA Directory Maintenance Window by the
State/Territory. Items 1-7 in the LEAP/SLEAP FORM 1288 Window
above show sample information. All contact information is updated in the
SFA Directory maintenance section.

3. Toautomatically review the application, Click the Button.
This will perform automated system checks.

To perform avisua review of each Section, follow the proceduresin steps

4 thru 18 below:

4. Toreview Sections B and C, Click the

|Sec‘tiun B: State Request for Federal Funds

Button in the LEAP/SLEAP FORM 1288 Window. The following
LEAP/SLEAP FORM 1288 - SECTIONS B & C Window appears:
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28 LEAP/SLEAR FORM 1204 - SECTIONS BEC

fchon Edi - Guers Qo Fo -ais: - Halp

Section B: State Request for Federal Funds [Bedion 415 0{a))

8. Total Fadaral Funds Requasted Under LEAR for Studants Awanrds dnclude

ke Basic State Allciment Plus Any Available Resllocsted Funds) |

9 Ooas Your Sfate Also Chonse o Paticipata nSLEAP? [T (Check=Yes,
Lncheck=Na| H Yeas, TotalF edered Funda Reguested Under ELEAR for

Student Awards (helude the Basic Stale Allciment Plus Any Available
Realoited Funds) |

Seclion C: State Matching Funds Availabla (Seclinoe A5CHEEIZN0) and A15E(&N)

10. Farthe year ofwhich funds sre recuestad, indicate srpectac amount of

[2] Toial state-appropnated funds swailable for nesd-based avards

[k} All other atate funde svailsble for need-baged ewards

12] Total etate s avalable for o e bagad awsro:

FYI: Edits cannot be made when reviewing applications.

5. After reviewing the fields in this Section, Click on the[XI Button in
the upper right portion of the LEAP/SLEAP FORM 1288 - Sections B
& C Window to Closeit. Thiswill take you back to the SFA

LEAP/SLEAP FORM 1288 Window.

6. Toreview Section D, Click the [Sectian D: State Maintenance of Eflor M0B)| B tt0n.

The following LEAP/SLEAP FORM 1288 - Sections D Window

appears.

F&f LEAP/SLEAR FORM 1268 - SECTIONS D

Betion  Edd Query Bo Foilides Sacodl Halp

Secflon [ Stale Mainienance of Effont {(MOE) {Secion 415 @Y

11 Tanal LEAP expenditures (nol including federal funds] for previous three (3) swand years

Expandituras - Previous Thraa Swvard Yaars
I71 1937 - 1208 297500 ihy 1958 - 1930 297500
fc} 1009 - 00 0

12 Projected LEAP expendiunes for sward vesr 2000 - 2000 |

13, Projected LEAP gxpendiunes for sward year zoo - 2m2 |

14. Hiern 13 1= more than the dem 11 average, check hers [ and go to dem 7. Hitem 13 1= les= than {he average for
tha itam 11 show ful-tma aguisalant anroliment a5 3 basis for cakculading average annual espandiburas par full-dims

anuivalarnd stiudam
3 Full-firme Egquralent (FTE) Studants - Previoue Three Award ¥ears

al 1987 - 1598 (b 1958 - 1999 |

1 1959 - 2000

15 Projected FTES far award year 2000 - 2001
16 Projected FTEs for sevard year 2001 - 2002

7. After reviewing the fields in this Section Click on the Button in
the upper right portion of the LEAP/SLEAP FORM 1288 - Section D
Window to Closeit. Thiswill take you back to the SFA

LEAP/SLEAP FORM 1288 Window.
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8. Toreview Section E, Click the
| Section E: Determination of Substantial Financial Heed of Students| Button. The following

LEAP/SLEAP FORM 1288 - SECTIONS E Window appears:

AF/SLEAF FORM 1286 - SECTIONS E
Bction Edt Quary Go -C dpr =pucicl Halp

Section E: Determinaticn of Substantial Fimancial Nead of Students (Section 4150 L)

17 fa) Dp=s your siale use the "Free Applicabion for Federal Siudent &id (FAFSA]" or "Rerewal FAFSA" for students
{0 =pply for state grand and wode-study aid in your st=te? T (Check=Yes, Uncheck=Ha|
(b IF a curerd copy of your slaie’s item & almady on file wih the Deparment, AT [ Tbems

ploase salact the dem used by cicking onthe 17k} ltems® buHon

(o) Do your stata ugs the Fedaral Meads Aralyzis Methodalogy to dstemine fnancial naed for your LEAF and
SLEAP? [T (Check=Yes, Uncheck=Nn)

(d} If a curard copy of your slale’s item i almady on file wih the Deparment, A7 [} e mis
please =alecd 1ha iiem used by cicking on the “17(d) ltems" bution

() Dioas your slala use in its nead snalysis methndalogy fhe defnfion of “indepanderd studerd™ in section 4800 of
the daacrptive matarals producad by your stata orother entily to sxplain your state’s methodalogy?
[T [Chech=Y s Uncheck=No)

[FiIf & curerd copy of your sial='s itern = already on file with the Depadment, 171 eome

please salecd the dem used by cicking onthe ™17 Hems® buiton

18. Provide & descrption of the criens (slandards] used by your state Lo determing whether a sludant’s firancial need is
subgtantial. Cleatly nelate these citena [slandards] 10 the need analysis methodology used by your state.  Also
include any atate polcies wilh respect to packagng LEAP sndfor SLEAP awards with aesigtance and preventing

(=T NI
If & curmant capy of your siate's dam is aleady onfile with the Depatrent,
pleaza zelect the item wzed by clicking on button 18 liems I

FYI1: Clicking the 17(f) button allows you to review the State forms on
file.

9. After reviewing the fields in this Section, Click on the Ll Button in
the upper right portion of the LEAP/SLEAP FORM 1288 - Sections E
Window to Close it. Thiswill take you back to the SFA
LEAP/SLEAP FORM 1288 Window.

10. To review Section F, Click the
| Section F: Institutional Eligibility Within State | Button. The following

LEAP/SLEAP FORM 1288 - SECTION F Window appears:

[=} LEAP/SLEAP FORM 128E - SECTION F
fction Edt  Quary o -cider Spo Hep

Section F! Insditutional Eligibilieg Within State (Section 415C{HEE))

19, Please mdicate gach lype of pusisecondsey educational instiction thal students may atlend in 2001 - 2002
== recipients of assistance under ihe LEAR and SLEAP program(=]:

[ {a) Public 2-year [ fc) Preeate 2-year [~ te) Dther Monpecit [nstidions
[/ ihy Public A.year [ od) Preeate d-yont [~ ) Preesta Propristary (for profi)

M IF19], (b, fi21, (d), o [e] warns lefi blank, please indicats the raason and bypa of institutionis) for which the raason
applies:
(n) State Canslitution
(b} State Law anacied hefom October 1, 1575

(&) Typa of instindion does not exist in my State
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11. After reviewing the fields in this Section, Click on the Button in
the upper right portion of the LEAP/SLEAP FORM 1288 - SECTION
F Window to Closeit. Thiswill take you back to the SFA
LEAP/SLEAP FORM 1288 Window.

12. Toreview Section G, Click the
[ Section G: State Program Names and Maximums | Button. The followi ng

LEAP/SLEAP FORM 1288 - SECTION G Window appears:

[=} LEAP/SLEAP FORM 128 - SECTION B

Bction Edt  Quary Go -cider Spa Help

Section G Stale Program NMames and Maximems

LEAR Program|z] SLEAP Program(s]
21(a). Mama of Btate Z2(a). Maxirmum Award 21ih); Name of State 22[b]. Mansimum Sward
Programis) Arinuntiz] Programis) Amourd(s)
. IFrant ]|
[srant 2,500

13. After reviewing the fields in this Section, Click on the L%l Button in
the upper right portion of the LEAP/SLEAP FORM 1288 - SECTION
G Window to Closeit. Thiswill take you back to the SFA
LEAP/SLEAP FORM 1288 Window.

14. Toreview SectionH, Click the [Section H: SLEAP Specific Information |

Button. The following LEAP/SLEAP FORM 1288 - SECTIONSH
Window appears:
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[=} LEAP/SLEAF FORM 1286 - SECTIONS H

Bction Edt  Quary Go -cider Spa Help
Section H: SLEAP Specific Infammatian

— SLEAF Base Year Spacial Ruke (Section 415E(f)]

23 Totsl state expendiwes of nesd-bazed qrants, scholarships,
and wark-study assistance for the 1966 - 2000 Award Year: | 100,000, 000, 000

SLEAF Stata hiaintenance-of- Efiort (MOE]) [Section 415E[d])
24, Total s1s12 experdiunas of SLEAP activities two through eight far the followirg sward years:

(8) 1989 - 2000 final awsid Fesr expenditures 450,000,100, 000
[b] projected 2000 - 2001 awamd yasr sxpanditures 151MMU.WD|

25 Hitarn - 24[b] i suual 1o or higher than itern 240a), chack here = and go toitam 26 IF dam 24(b) i= [aas than
itern 24(a), ghow the number of students who receieed assistance tnder the SLEAP suthorized actritizs for
the following avard years

(=) 1995 - 2000 {nal award yaar (b} 2000 - 2001 final award yaar |

SLEAR Actiilies (Section 415E/c1)

26 Please indicata sach activity your stste plans to fund using fs SLEAF sloimant. Fleasa chack al that apply
[ () LEAP Grant Auwsrds Supplamen

[ [l LEAP Comraunity Sanice Wrk-Siudy Seards Supplarant
[~ () hient and Academic Achieserment, or Crilleal Carears Schotarships

15. After reviewing the fields in this Section, Click on the L% Button in
the upper right portion of the LEAP/SLEAP FORM 1288 -
SECTIONS H Window to Closeit. This will take you back to the
SFA LEAP/SLEAP FORM 1288 Window.

16. Toreview Section I, Click the [ Section I: Assurances and Signature | B(jtton

from the LEAP/SLEAP FORM 1288 Window. The following
LEAP/SLEAP FORM 1288 - SECTIONS | Window appears:

EL—E.’-.F‘."EilEﬁF FORM 12086 - SECTIONS |

fction Edt ‘Quary Go - dpr =peccd Halp

Section |: fesurances and Signalune l

MarnedTile of Chisf Executive Oficer | [

BtataiTenflory Goerrrent | [

17. After reviewing the fields in this Window, Click on the Button in
the upper right portion of the LEAP/SLEAP FORM 1288 -
SECTIONS | Window to Closeit. Thiswill take you back to the
SFA LEAP/SLEAP FORM 1288 Window.

Form 1288 Approval Process
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The following procedures show how to approve the Application Form
1288:

18. Sign onto FMS using the SFA LEAP FP Manager responsibility.
The following Window appears:

E%‘:Navigatm - SFA LEAFP Manager

Action  Edit Giierns 56 Eolder Special lﬂelp

SFA LEAP/SLEAP Form 1288
Form 1288 for SFA MGR

+ Inguiry
SFA Account Mapping
SFA Directory Maintenance
SFA LEAP/SLEAP Form 1288
SFA LEAP/SLEAP State Form
SFA LEAP/SLEAP Business Rule
+ Others

Add Hemowve

Close Other Forms

19. Double Click SFA LEAP/SLEAP Form 1288 in the Navigator
Window or Single Click SFA LEAP/SLEAP Form 1288 and Click
the Button at the lower right corner of the Window. The
following LEAP/SLEAP FORM 1288 Window appears:
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LEAPFILEAP FORM 1250

Archion Edit duam Go e s Halp

L& Dapadmant of Bducalion oo afie atian to Particlpate in the Leveraging Educational T
Asgsistance Partnership (LEAP] and Special Leveraging  Ejauon Date;

Educational Assistance Partnership (SLEAF] Programs DD
Soward Year 2001 . 2002 Status Submitied

Seclion & State Agancy and Cantact Information I

1. State Elms Zia) Agency's fame  Arkansas Departinent of Higher Education

2. OUNS 3 (b} Mailing Addrase 114 East Capitol

LEAP Contact nformation SLEAP Contacs Information

4 (5] Mame Phil fxairath 4. k] hame Phil Axelroth

5 jal Email Advess philagadhe arknei.edo 5 (o) Email Adress philagladhe.arknatgdu

B f=) Phome Humber  501-371 2052 B[] Fhore Mumbsr 307-371-2052

T.18) Fax Mumber T.Ib) Fax Hurber

Sedivn B Stale Reguest or Federal Funds Section C Stae Matching Funds Availadle

Section [k State Maintenance-of-Effort (MOE)
Sedlion E: Determination of Substantial Financial Heed of Students

Section F: Institutional Eligibility Within State Section G: State Program Hames and Maximums
Section H: SLEAP Specific Infermation Section k Assurances and Signature
Review i Pemiding Certfication 1 Approve | | Reject I

20. To approve the application, Click the Button at the lower
right portion of the screen.

FYI: Clicking the Approve or Review buttons will automatically trigger
the LEAP/SLEAP Program Edit checks. A message window will appear
for any edits that are detected.

21. After clicking the approve button, the following screen will appear:

E':nf-_,% Caution

Are you sure you wish to approve
this state’s application ?

o |

22. Click the Button.

FYI: After clicking the Approve Button, an E-mail will automatically be
sent to the State/Territory who submitted the application advising them the
application has been approved.

Form 1288 Rejection Process

Copyright Oracle Corporation. All rights reserved.

Review, Approve, and Reject the Application Form 1288 PROL0003.DOC
Effective 05/23/01 Page 9 of 13 Rev 1



The following procedures show how to reject the Application Form 1288:

23. Sign on to FMS using the SFA LEAP FP responsibility. The
following Window appears:

FYI: A search for areected application cannot be performed due to
rejected status not being maintained in the SFA Database.

E%‘:Navigatm - 5FA LEAP Manager

Action Edit Eiens Ba folder Special Help

SFA LEAP/SLEAP Form 1288
Form 1288 for SFA MGR

+ Inquiry
SFA Account Mapping
SFA Directory Maintenance
SFA LEAP/SLEAP Form 1288
SFA LEAP/SLEAP State Form
SFA LEAP/SLEAP Business Rule
+ Others

Hemove

24. Double Click SFA LEAP/SLEAP Form 1288 in the Navigator
Window or Single Click SFA LEAP/SLEAP Form 1288 and Click
the Button at the lower right corner of the Window. The
following LEAP/SLEAP FORM 1288 Window appears:
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[=] LEAR/SLEAR FORM 1260

Archion Edit duam Go e s Halp

L& Dapadmant of Bducalion oo afie atian to Particlpate in the Leveraging Educational
A Agsistance Partnership (LEAP] and Special Leveraging Explialion Dale:

0.M.B. Ho 16450023

Educational Assistance Partnership (SLEAF] Programs DD
Boward Year M1 . 2002 Status Submitied

Seclion &: Siale fgency and Contact Information

1 State If_hlralms Zia) Agency's fame  Arkansas Departinent of Higher Education

2. OUNS 3 (b} Mailing Addrase 114 East Capitol

LEAP Contact Information SLEAP Contact Information

4 (5] Mame Phil fxairath 4. k] hame Phil Axelroth

5 jal Email Advess philagadhe arknei.edo 5 (o) Email Adress philagladhe.arknatgdu

i [ Phiore Mumber  501-371.2062 B.[5] Phorg Humber 5073712052

T.18) Fax Mumber | 7o) Fax Humber

Sedivn B Stale Reguest or Federal Funds Section C Stae Matching Funds Availadle

Section [k State Maintenance-of-Effort (MOE)

Sedlion E: Determination of Substantial Financial Heed of Students

Section F: Institutional Eligibility Within State Section G: State Program Hames and Maximums
Section H: SLEAP Specific Infermation Section k Assurances and Signature
Review i Pemiding Certfication 1 Approve | | Reject I

25. To rgect the application, Click the Button at the lower
right portion of the screen.

26. After clicking the Regject Button, the following Reection Comment
Field
[ meigrticn comenam [ ||

will appear.

27. Type the reason for rgjecting the application and then Save the
application.

28. To Save and Close the form, Click on thelX] Button in the upper

right portion of the Window to Save and Closeit. Thiswill take you

back to the SFA LEAP/SLEAP FORM 1288 Window.

FYI: After clicking the Regect Button, an E-mail will automatically be

sent to the State/Territory who submitted the application advising them the

application was rejected ard what Section/s need to be corrected. The
State/Territory will then need to resubmit the application.

End of activity.

Copyright Oracle Corporation. All rights reserved.

Review, Approve, and Reject the Application Form 1288 PROL0003.DOC
Effective 05/23/01 Page 11 of 13 Rev 1



@

Review, Approve,
& Reject
Application Form
1288-SFA LEAP
Mgr

Sign on to FMS using
SFA LEAP Mgr
responsibility.

following Window
appears: (1)

Double Click SFA
LEAP/SLEAP Form 1288
in Navigator Window

or Single Click SFA
LEAP/SLEAP Form 1288
& Click DButton at

lower right corner

of Window. following
LEAP/SLEAP FORM 1288
Window appears: (2)
To automatically
review application,
Click OButton. This
will perform
automated system
checks. (3)

To review Sections B
& C, Click OButton

in LEAP/SLEAP FORM
1288 Window.

following LEAP/SLEAP
FORM 1288 - SECTIONY
B & C Window
appears: (4)

After reviewing
fields in this
Section, Click on O
Button in upper
right portion of
LEAP/SLEAP FORM 1288
- Sections B & C
Window to Close it.
This will take you

back to SFA LEAP/
SLEAP FORM 1288
Window. (5)

To review Section D,
Click OButton.
following LEAP/SLEAP
FORM 1288 - Sections
D Window appears:
(6)

After reviewing

fields in this

Section, Click on O
Button in upper

right portion of
LEAP/SLEAP FORM 1288
- Section D Window

to Close it. This

will take you back

to SFA LEAP/SLEAP
FORM 1288 Window.

o )

To review Section E,
Click OButton.

following LEAP/SLEAP
FORM 1288 - SECTIONS
E Window appears:

[

—

Review, Approve,
& Reject
Application Form
1288-SFA LEAP
Mgr

After reviewing

fields in this

Section, Click on O
Button in upper

right portion of
LEAP/SLEAP FORM 128|
- Sections E Window

to Close it. This

will take you back

to SFA LEAP/SLEAP
FORM 1288 Window.
9

To review Section F,
Click OButton.

following LEAP/SLEAP
FORM 1288 - SECTION
F Window appears:

(10)

After reviewing

fields in this

Section, Click on O
Button in upper

right portion of
LEAP/SLEAP FORM 128|
- SECTION F Window
to Close it. This

will take you back

to SFA LEAP/SLEAP
FORM 1288 Window.
(11)

To review Section G,
Click OButton.

following LEAP/SLEAP
FORM 1288 - SECTION
G Window appears:
(12)

After reviewing

fields in this

Section, Click on O
Button in upper

right portion of
LEAP/SLEAP FORM 128|
- SECTION G Window
to Close it. This

will take you back

to SFA LEAP/SLEAP
FORM 1288 Window.
(13)

To review Section H,
Click OButton.

following LEAP/SLEAP
FORM 1288 - SECTION{
H Window appears:

(14)

After reviewing

fields in this

Section, Click on O
Button in upper

right portion of
LEAP/SLEAP FORM 128|
- SECTIONS H Window
to Close it. This

will take you back

to SFA LEAP/SLEAP
FORM 1288 Window.

(15)

B

—

Review, Approve,
& Reject
Application Form
1288-SFA LEAP
Mgr

To review Section |,
Click OButton from
LEAP/SLEAP FORM 128
Window. following
LEAP/SLEAP FORM 128
- SECTIONS | Window
appears: (16)

After reviewing

fields in this

Window, Click on O
Button in upper

right portion of
LEAP/SLEAP FORM 128|
- SECTIONS | Window
to Close it. This

will take you back

to SFA LEAP/SLEAP
FORM 1288 Window.
a7

Sign on to FMS using
SFA LEAP FP Mgr
responsibility.

following Window
appears: (18)

Double Click SFA
LEAP/SLEAP Form 1288
in Navigator Window

or Single Click SFA
LEAP/SLEAP Form 1288
& Click DButton at

lower right corner

of Window. following
LEAP/SLEAP FORM 128
Window appears: (19)
To approve

application, Click O
Button at lower

right portion of

screen. (20)

After clicking

approve button,
following screen

will appear: (21)

Click OButton. (22)

Sign on to FMS using
SFA LEAP FP
responsibility.

following Window
appears: (23)

Double Click SFA
LEAP/SLEAP Form 1288
in Navigator Window

or Single Click SFA
LEAP/SLEAP Form 1288
& Click CButton at

lower right corner

of Window. following
LEAP/SLEAP FORM 128,
Window appears: (24)
To reject

application, Click O
Button at lower

right portion of

screen. (25)

After clicking

Reject Button,

following Rejection
Comment Field Dwill
appear. (26)

B

>
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| &

Review, Approve,
& Reject
Application Form
1288-SFA LEAP
Mgr

Type reason for
rejecting
application & then
Save application.
@7

To Save & Close
form, Click on O
Button in upper
right portion of
Window to Save &
Close it. This will
take you back to SFA

LEAP/SLEAP FORM 128T

Window. (28)

@
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